HIGH PEAK COMMUNITY ARTS – JOB DESCRIPTION
JOB TITLE:
Fundraising & Development Worker


(7 hours per week – 20% FTE)
GRADE:
NJC (Local Government payscale) Point 23 to 25 (SO1)




(currently £26,999 to £ 28,785   pro rata)

The organisation will contribute 5.5% of gross wage to a pension scheme of choice

JOB PURPOSE:


To increase the sustainability of High Peak Community Arts and Project eARTh in particular, through grant applications, network development and building partnerships.
POSITION IN ORGANISATION:


Following a successful 26 week probation period, the Fundraising & Development Worker will be employed on a three year fixed term contract (inclusive of probationary period).

The Staff Team currently comprises:


Arts Programme Manager (Arts and Wellbeing Programme) – 28 hours


Arts Programme Manager (Youth Arts Programme) – 28 hours


Finance and Administration Manager – 14 hours

Archivist - 17.5 hrs (temporary post until approx. end of 2020)
The Staff Team works collectively and is responsible for preparing strategy for approval by the Board of Trustees of the organisation and for its subsequent implementation.

Each Staff Team member is required to liaise with other members of the Team in order to fulfil all the responsibilities of their posts.
MAIN DUTIES:
Fundraising & Development 
· To apply for future project funding for Project eARTh. The match funding goals are outlined in the budget, with the aim of decreasing our Reaching Communities grant over three years, and funding Project eARTh’s continuation from June 2023 with non-Lottery funding. 

· To apply for core funding for HPCA to enable HPCA to be more sustainable. (Greater core funding would assist applications to other funding bodies who, unlike Reaching Communities, do not grant full cost recovery for projects) 

· Explore the potential of any funding arising from developments in social prescribing

· Represent HPCA on relevant networks in arts and health, including those in ‘Tameside and Glossop’, as Glossop is in a different health authority to the rest of the High Peak (although in the same local authority for adult care and public health.) 

· Pursue developments in the building of a new Buxton hospital / health hub, planned for approx. 2022 /23, which will incorporate the existing Cavendish and Cottage Hospitals, 3 GP surgeries, the CMHT and Adult Care. Our aim is to ensure the new plans include a room available for arts and health, (which could be a venue for Project eARTh) and to fund artists in residence who could work with patients, staff and community groups such as Project eARTh. Project eARTh could also design artworks for the new hospital.  
The successful candidate will need to apply for a Basic DBS Check.

ESSENTIAL SKILLS AND EXPERIENCE
Fundraising 
· Experience of writing successful funding applications at a range of scales
· Experience of researching funding bodies
Development
- Experience of representing an organisation at professional meetings or networks.

- Experience of researching potential networks and local and national developments.
Other / General
· Strong organisational abilities and ability to work to deadlines and prioritise work effectively
· Ability to be self-motivated and to work on own initiative
· Demonstrate self-management ability and experience

· Strong communication and presentation skills
· Demonstrate ability to write clearly, succinctly and accurately in English
· Demonstrate attention to detail and accuracy
· Ability to work within a non-hierarchical team.
· Willingness to learn and to undergo professional development as appropriate.
· Demonstrate a commitment to the policies and working methods of the organisation.
· Ability to do the travelling necessary to fulfil the functions of the post (by use of organisation’s vehicle or other means).

· A commitment to a pro-active Equal Opportunities Policy, Safeguarding and Worker’s Code of Conduct.

· An understanding of the issues of working with rural communities and hard to reach groups.
DESIRABLE SKILLS AND ABILITIES
· Knowledge/experience of working within these sectors:  Arts, Health, Communities
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