SAFE-GUARDING POLICY - Policy Statement
Throughout this document all references to ‘child’ or ‘children’ also includes ‘vulnerable adult’.  
· High Peak Community Arts is committed to ensuring the protection of all children, young people involved in our work regardless of gender, ethnicity, disability, sexuality or religion. We aim to create an atmosphere where children, young people and vulnerable adults feel valued and safe.

· High Peak Community Arts requires that it is the duty of all those persons employed by or involved with the organisation in a voluntary capacity to prevent the physical, sexual or emotional abuse of children, young people.

· All of our artists will be made aware of our safe-guarding procedures. 

· Artists will also be aware of our Guidelines for Good and Safe Practice. 

· All people working with children, young people and vulnerable adults will be asked to provide a CRB enhanced disclosure which we will check against photo ID.  References will be taken. 

· High Peak Community Arts is committed to carefully planning activities that are appropriate for the group we are working with. 

· Additional consideration should be given to certain activities such as working with children with disabilities and projects involving children and young people using the Internet.

· Children and young people will be informed of our policies and procedures as necessary.

· Training will be offered to new artists as appropriate about procedures for responding to abuse or suspicions of abuse.
· High Peak Community Arts has established a number of safe guarding procedures to implement this policy. 
· High Peak Community Arts is committed to following current DCSF guidance on Information Sharing and the Derbyshire Children and Young People’s Trust Information Sharing Agreement & Guidance for Practitioners with regard to partnership working.
· High Peak Community Arts’ designated person within the team responsible for all safe guarding issues is Sophie Mackreth.
Recruitment

· All staff and volunteers will be subject to a careful selection process.

· All posts will require the completion of an application form and the person’s identity will be checked against a suitable document, such as their passport.

· Two references will be taken up before any new employee can begin work.

· Interview Panels will have at least two members.

· Advice will be sought if recruiting someone with a Criminal Record.

· All staff and volunteers will undergo a Criminal Records Bureau Disclosure check before any contact with children or young people.

· All staff will complete a three month probationary period.

· All staff will receive regular supervision/appraisal.

SAFEGUARDING 

Guidelines for good and safe practice

· Be familiar with High Peak Community Arts Safe-Guarding procedures, including the attached “Safe guarding Guidelines – Signs, symptoms and action”.
· Always treat children/ young people with respect and dignity.

· Do not spend too much time alone with one child/ young person.

· Avoid giving a lone child/ young person a lift in your car unless travelling with another adult. 
· All contact with project participants outside of sessions should be either through HPCA staff, or with their full knowledge and agreement.
· Avoid unnecessary physical contact.

· Build balanced relationships based on mutual trust that empowers children, young people and vulnerable adults.

· Give constructive, enthusiastic feedback rather than negative criticism.

· Keep up-to-date with Health & Safety regulations within your art practice.

· Have an agreed policy with the project concerned for photographing and videoing children, young people.

· Undertake risk assessment when planning projects and regularly monitor risks throughout the project.

· Undertake relevant training as necessary.

· Make the arts accessible and enjoyable for all, and promote equal opportunities at all times.
Social Media
High Peak Community Arts uses Facebook and Twitter to promote their work, host content and manage some aspects of project work.  
· We gain consent from all participants and young people’s parents before using their work or images anywhere on the internet, with opt-out options to limit our use of images and a written commitment not to identify any young person by name.
· Staff host content through our Facebook High Peak Community Arts page and HPCA twitter account, and use a separate professional profile to communicate with young participants.

· When in contact with participants via social media we encourage parents, carers and other family members to link into this contact and keep all communication transparent and project-related.

· When using social media professionally staff avoid campaigning for their own personal views on matters unrelated to our charitable objectives, for example showing political allegiance.

Freelance artists are encouraged to link to our Facebook page and Twitter profile.  We advise our freelance workers to consider their personal use of social media in the following ways:
· Social media can be an important part of promoting freelance work and freelancers should consider creating a separate professional profile or page and manage all work-related contact through this profile or page.

· All work relating to High Peak Community Arts should only appear on Facebook or Twitter.  
· Never host material containing images or video of participants without the agreement of HPCA and the necessary consent from participants and parents.  Even with this consent no participant should be identifiable by name.
· Freelance workers must not approach project participants on social media, or accept friend requests.

· Freelance workers should inform a member of HPCA staff if any project participant approaches them on social media.  If there is other non-HPCA activity which a participant can be signposted to, freelancers should direct this information through their professional profile or page and keep all messages on the public ‘walls’ of these pages.  Again, inform HPCA staff of this contact.
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